
Dare County Board of Education
Nonexempt Employee
OVERTIME REQUEST FORM

School or Site location: 







Purpose of overtime and reason work cannot be






completed during regular work hours (attach




Employee

Position


additional sheets as necessary).


Total overtime hours requested

Approved ___________



Approved__________
__



Approved ___________
Not Approved _______



Not Approved ________



Not Approved________
________________________


___________________________


_____________________

Principal/Department Head



Finance Officer




Superintendent

Signature & Date




Signature & Date




Signature & Date

Requests for overtime should be made after review of and in accordance with BOE Policy #1714.    All signatures shall be original.
No stamped signatures will be accepted.
Distribution:
Forms/Overtime Request Form                                                                                                                                                                                      Revised 1/14/2008


